
Appendix 1

Area of Change Proposed Change Issues Raised Revisions Reason For Change

Amendment to 
scheme of 
delegation

1. The removal of the requirement for 
all schemes that fall within the 
definition of major development to 
be automatically reported to the 
Panel for determination. Major 
planning applications are defined in 
planning legislation as any housing 
scheme that comprises 10 or more 
units or covers more than 0.5 
hectares of land and on any other 
non-residential scheme proposals 
that would result in the creation of 
more than 1000 square metres of 
floor space or cover an area of 
more than 1 hectare  

2. The inclusion of delegated powers 
to allow Stop Notices, Temporary 
Stop Notices and Notices under 
Section 215 of the Town and 
Country Planning Act to be issued 
by the Planning Development 
Manager/Solicitor without 
reference to the Planning Panel.

This change reduces the 
opportunities to a 
democratic process for 
objectors to be involved 
in the planning process.

No revisions 
proposed. 

The existing 
Constitution includes 
a Members “call in” 
procedure for 
decisions to be made 
by the Planning 
Panel, a requirement 
for decisions to be 
made in accordance 
with the adopted 
Development Plan, 
and any applications 
where there is a 
substantive objection 
from either a 
statutory consultee 
or a Parish Council to 
be referred to the 
Planning Panel for 
determination. 

To ensure that the process is 
efficient and ensures that 
resources are concentrated 
on the contentious or more 
complex development 
proposals. This will also help 
to enhance performance 
against national targets. 



Minded to 
Decisions

At the meeting following a ‘minded to’ 
decision, the Planning Development 
Manager (or representative) will 
present an Addendum report covering 
any further information/update and 
advising Members on the material 
planning considerations relevant to the 
case. The only further representations 
that will be permitted at the following 
meeting from those who spoke at the 
earlier meeting will be restricted to the 
reasons put forward by the Members 
or the contents of the Planning 
Development Managers Addendum 
report.  Each speaker will be only be 
allocated 3 minutes to make their 
representations. The applicant or their 
agent will be given the opportunity to 
respond. 

Members who were not present at the 
original meeting when the ‘minded to’ 
decision was made, will not be 
permitted to take part in the discussion 
and voting in the following meeting 
where the application is determined, 
unless that Member has listened to a 
recording and/or read a full transcript 
of the original meeting and has signed a 
declaration to the effect that they are in 

Recording of the 
Planning Panel meeting 
should be openly 
available to members of 
the public without 
having to go through a 
FOI process.

Will each Member be 
asked to give clear and 
concise reasons on 
occasions when they go 
against Officer 
recommendation after 
they have voted? 

This restriction limits 
the right for objectors 
to raise new 
information. 

The previous revision 
permits the original 
speakers to make 
further 
representations 
based on the reasons 
put forward by the 
Members of the 
contents of the 
Planning 
Development 
Managers Addendum 
report. 

To ensure that the meeting 
is focussed around the 
reasons for refusal/approval 
and avoids repetition.
It is important that decisions
are made in an open and
honest way, based on
credible evidence and are
sufficiently robust.  



possession of the full evidence relevant 
to the case.  

Public Speaking 
Procedure

1. The introduction of a maximum 
limit of 5 speakers in support or 5 
speakers in opposition to any 
planning application. Spaces will be 
allocated on a first come first 
served basis although speakers will 
be encouraged to work 
collaboratively.

2. The restriction of the opportunity 
to speak to one meeting only to 
prevent repetition.

3. A requirement for any information 
that a speaker wishes to circulate 
to the Planning Panel such as 
photographs or written statement 
to be submitted 6 working days 
prior to the meeting.

The restriction to a 
small number of 
speakers reduces the 
democratic rights of the 
community and makes 
it harder for objectors 
to be heard. This is not 
transparent and 
contravenes the 
provisions of the 
Localism Act. 

There is no clear 
guidance on when the 
Chair will exert their 
discretion to allow 
additional speakers

What procedures will 
be put in place to avoid 
early planted objections 
that raise non material 
planning objections 
taking up the 5 
allocated spaces? This 

The number of 
speakers above the 
limit of 5 will be 
allowed at the Chairs 
discretion.

To ensure that the meeting 
is focussed around material 
planning considerations and 
avoids repetition.
It is important that decisions
are made in an open and
honest way, based on
credible evidence and are
sufficiently robust.  



would restrict the right 
of people with valid 
material objections to 
be heard.

The limitation of 
numbers is designed to 
limit good honest 
representation to the 
Planning Panel from the 
public and it gives 
Planning Officers more 
control of the process. 

The limits to the 
number of speakers is 
not appropriate for 
large scale controversial 
planning applications 
such as the 370 houses 
proposed at Harras 
Moor. This does not 
allow for sound 
representation to be 
made by the 
community affected by 
the proposal.  



How is the allocation of 
the 5 spaces to be 
controlled? 

Members Site 
Visits

1. If a site visit is recommended by 
the officer’s report the following 
people shall be invited to attend:- 

a. The Council’s Planning Officers
b. Members of the Planning Panel 
c. Technical Officers of Statutory 

bodies, giving technical evidence 
where necessary e.g. Highways 
officer.

 
2. No other person shall be in 

attendance at the site visit. This 
includes Parish Councillors, Ward 
Councillors, and County 
Councillors. Should the 
Parish/Town Council require a site 
visit in order to inform their 
comments on any particular 
planning application that is to be 
the subject of a Members site visit 
then a separate site visit can be 
facilitated by the Planning 
Development Manager (or 
representative) with prior notice. 

3. Members’ attendance at a site visit 

Clarification on whether 
the Parish Council will 
be excluded from the 
site visits has been 
sought. 

How will low numbers 
of Members turning up 
at site visits affect the 
validity of the decision 
making process, 
especially as the 
quorum for the 
Planning Panel is only 3 
Members?
Would the Panel 
meeting be deferred if 
insufficient numbers 
were present to allow 
an additional site visit 
to take place?

How would the 
deferment be dealt with 
in terms of timescales 

No further revisions 
proposed. 

The proposal as 
amended offers the 
Parish Council an 
opportunity for a site 
visit with the 
Planning Officer 
separate to the 
Members site visit to 
allow their comments 
to be informed by 
site specific 
information. Parish 
Councils also have 
the opportunity to 
attend the Planning 
Panel meetings and 
make their 
observations in 
person. 

Site visits are for the benefit 
of Members of the Planning 
Panel and are useful to 
provide an understanding of 
the local context of the site 
and its surroundings, the 
development proposed and 
seeks any clarification from 
Officers that Members may 
have. The current procedure 
where Parish/Town Councils 
and Ward and County 
Councillors are invited 
results in the unacceptable 
lobbying of Members which 
introduces bias into the 
process and leave the 
Council open to legal 
challenge. 

The requirement that 
decisions are only made by 
those Members who attend 
the site visit is important to 
ensure that decisions are 
made in an open and honest 



is to be in line with the procedure 
set out in the Protocol for Planning 
Panel Members.

for the determination of 
planning applications? 

way, based on credible 
evidence and are sufficiently 
robust.  

Members 
Protocol

Introduction of a new protocol for 
Members of the Planning Panel which 
sets out requirements relating to 
attendance, training, expectations, 
decision making, communication and 
declarations of interest

No comments received. No revisions 
proposed

This protocol is considered 
necessary to promote and 
maintain high standards of 
conduct and behaviours at 
the Planning Panel as 
required by the Localism Act 
and to make the decision 
making process more robust 
and reflect current policy 
and legislation.


